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NDDOT'S TITLE VI AND NONDISCRIMINATION PROGRAM
REQUIREMENTS, GUIDANCE, AND TEMPLATES FOR
SUBRECIPIENTS

I.  TITLE VI AND NONDISCRIMINATION PROGRAM REQUI REMENTS

A. Title VI Assurances
1. Methods of Administaati(MOAS) — Minimum Requirements
a. Givesgeaable guarantee — comply with Regulations
b. MOAs itl& VI and Nondiscrimination Implementation Plan
2. Title VI and Nondiscimation Implementation Plan
Title ®hd Nondiscrimination Policy Statement
Publict@aach and education plan
Trainipgpgram for staff and others
Procedufer processing complaints
Programmassess (review) and periodically report on statdstle VI compliance
Detailpthns for bringing discriminatory programs intargaiance
g. Data egalion and analysis procedures and methods
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[I. TITLE VI AND NONDISCRIMINATION PROGRAM GUIDANC E AND
TEMPLATES

B. Title VI Assurances
1. Required prior to apal of federal financial assistance
2. Require Methods of Adistration (MOAS) in an Implementation Plan
3. Signed by your ChiafrAinistrative Officer
4. Refusal to furnish/qaynrequired assurances — may refuse/terminatesfund

The required Title VI Assurances can be obtainechfthe NDDOT Civil Rights Division, Title VI and
Nondiscrimination Program, Sub Recipient Title Witdrmation web page.
http://www/dot.nd/gov/divisions/civilrights/subrguents-titlevi.htm

C. Title VI and Nondiscrimination Implemtation Plan
1. Title VI and Nondismination Policy Statement
a. Expressitment to Title VI Nondiscrimination obligation
b. Policgsed by Chief Administrative Officer
c. Policatment circulated throughout organization andipubl
2. Organization and iteuSture
a. Designaté€itle VI Coordinator or Specialist
b. Outlinde(s), responsibilities, and authority

NDDOT has developed a template. The required Vitland Nondiscrimination Policy Statement can be
obtained from the NDDOT Civil Rights Division, TétMl and Nondiscrimination Program, Sub Recipient

Pagel of 3




Title VI Information web pagehttp://www.dot.nd.gov/divisions/civilrights/subrg@oents-titlevi.htm

D. Public Outreach and Education
1. Notify beneficiariesdapotential beneficiaries of the Title VI requiremethat apply to
the federally funde@t® program through
a. publictstaents, written documents
b. meetingdhwcommunity organizations and the media
1)Provides opportunity for public inpout
2)Includes efforts to ensure participation by itiadally underserved
3)Provides public education of rights and obligas
2. Develop a Limited EsglProficiency (LEP) Plan
a. Resporsitol address the needs of individuals with LEP uagg skills
1)No person shall be subjected to discriminatiasell on race, color, or
national origin
b. Directspgoblish guidance clarifying obligations to ensnational origin
discriration does not take place
c. Appliesdlh state and local agencies that receive fedenals.

Records must be maintained in the sub recipiei€s.f These records document efforts to reaciptitdic
including LEP, low-income, and other traditionaligderserved populations.

NDDOT’s Public Involvement Plan defines the proessf®r outreach and education of the public. The
Public Involvement Plan can be accessed in NDD@Esign Manual, Chapter Il Section IV.
http://www.dot.nd.gov/manuals/design/designmangsgighmanual.htm

NDDOT has developed a template for an LEP Plandhatbe obtained from the NDDOT Civil Rights
Division, Title VI and Nondiscrimination Programylts Recipient Title VI Information web page.
http://www.dot.nd/gov/divisions/civilrights/subreaents-titlevi.htm

E. Training Program for Staff and Sub Remits
1. Provides training foc&b program staff
2. Provides training fobsecipients, and beneficiaries or potential bexafies in the
USDOT’s nondiscrimiratipolicies and procedures.

Training records must be maintained in the sulprent’s files. These records include training stthes,
agendas, sign-in-sheets, and training materials aa@®ower Point’s, and handouts, etc. Maintaraiaing
report listing the name of your training eventdgedéocation, and the number of attendees for &aghing
event held during the reporting period

F. Procedures for Processing Complaints
1. Notifies NDDOT Civil Rigs Division
2. Informs beneficiariestiog¢ir right to file a complaint

The required Title VI Complaint Form with Instruatis and the Title VI Complaint Procedures templases
be obtained from the NDDOT Civil Rights Divisionitl& VI and Nondiscrimination Program, Sub Recipier
Title VI Information web pagehttp://www.dot.nd.gov/divisions/civilrights/subretits-titlevi.htm
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G. Program to assess (review) and perdigiceport on status of Title VI compliance

1. Provides for Title VI Anal reviews of major program areas and prograecties
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Provides for Title Viview of sub recipients

Ensures that all fedetidl contracts include the required Title VI nomdisiination
language

4. Ensures that contragteubcontractors, consultants, and subconsultaatslearly aware
of their responsibégito comply with Title VI.

w N

Review records must be maintained in the sub regipifiles. These include Review Schedules, review
guestionnaires and answers, sub recipient pre-ag#tion checklists and answers, and other docuatient
gathered during the review documenting complianitie Wtle VI and nondiscrimination requirements.

H. Detailed plans for brining discriminatgrograms into compliance
1. Review and Selectiondess
a. Provides & specific process to conduct reviews in a regrahinatory manner
and teere compliance with Title VI

Records must be maintained in the sub recipiei€s.f These records document that the Review and
Selection Process was followed to ensure reviees@nducted in a nondiscriminatory manner. These
records include a written step process to seldrtetipients for review and to bring their progrants
compliance within the required timeframes. Maintaiher documentation as set out in your Review and
Selection Process.

NDDOT has outlined their Review and Selection Pssaeccording to federal regulations and FHWA
guidance. lItis included in NDDOT’s 2013 Title &hd Nondiscrimination Program on Pages 12-14arit ¢
be electronically accessed at the following loaatibttp://www/dot.nd.gov/divisions/civilrights/titlevatm

|. Data collection procedures and methods
1. The collection and as&yof data on recipients are key elements of aessful Title VI
enforcement strategy
2. Data collection is themary means by which an agency can monitor whethgarogram
funds are reachingebexmunities that need the assistance.

Data collection records must be maintained in therscipient’s files. These records document tioegsses
used to collect data using various data collediiats along with an analysis of the gathered infation.

A data collection and analysis might include usandemographic survey at a public meeting or evedt a
comparing the attendance results with 2010 Censmdraphic information of the same area. The
comparison would show what percentage of each deapb@ area was reached at the public meeting or
event. A determination can be made whether thdtsewere satisfactory or if additional steps neele
taken to improve the ranch of your program to addibeneficiaries/individuals.

NDDOT has developed templates for a Sign-In SHadb)ic Participation Survey and Instructions, and a
Request for Reasonable Accommodations that cabtaéed from the NDDOT Civil Rights Division, Title
VI and Nondiscrimination Program, Sub Recipientelt| Information web page:
http://www.dot.nd.gov/divisions/civilrights/subreients-titlevi.htm

Page3 of 3




