
 
 
 
 

MPO Staff Report 
Technical Advisory Committee: February 14, 2018 

MPO Executive Board: February 21, 2018 
 
 

 
 
Matter of the RFQ for East Grand Forks ADA Transition Plan. 
 
Background:  
The Americans with Disabilities Act (ADA) became Federal Law on January 26, 1992.  
The Act comprises five titles prohibiting discrimination against disabled persons within 
the United States. Title II of the ADA requires state and local governments to make 
programs, services, and activities accessible to persons with disabilities. It also 
established physical access requirements for public facilities, including pedestrian and 
transit oriented facilities.  
 
Although the ADA required transitions plans to be developed to inform everyone how the 
full access was going to be done, very few agencies have prepared nor maintain these 
required transition plans.  FHWA-MN and MnDOT placed renewed emphasis on 
progress towards ADA compliance, particularly within the public right of way.  In order 
for the agencies requesting federal transportation funds to be programmed in the TIP, a 
ADA transition plan must be done. 
 
The City and the MPO has put together a RFQ to have a firm do the necessary work to 
prepare a Transition Plan for the City. Although typically, the MPO utilizes the 
qualification based selection process, due to the low budget and based upon recent results 
and in compliance with NDDOT guidance, the MPO will seek quotes from pre-qualified 
consultants.  Therefore, costs will be one of the selection criteria.  The plan will take nine 
months for the final plan to be completed and a consultant budget of $35,000. 
 
Findings and Analysis: 
 UPWP identifies the completion of the East Grand Forks Transition Plan. 

 
Support Materials: 
 Draft RFQ 

RECOMMENDED ACTION: Approval of the Request for Quotes for the East Grand Forks 
ADA Transition Plan. 
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REQUEST FOR QUOTES 
FOR 

TRANSPORTATION PLANNING SERVICES 
 
The Grand Forks – East Grand Forks Metropolitan Planning Organization (MPO) requests quotes from qualified 
consultants for the following project: 

 
East Grand Forks ADA Transition Plan 

 

Criteria will be used to analyze technical submittals from responding consultants. Upon completion of technical 
ranking, the MPO will enter into contract negotiations with the top ranked firm. The MPO reserves the right to 
reject any or all submittals. This project has a budget of $35,000 dollars. 

 
 

All quotes received by March 23, 2018 at Noon at the MPO Office will be given equal consideration. Minority, 
women-owned, and disadvantaged business enterprises are encouraged to participate. Quotes should be shipped to 
ensure timely delivery to: 

 

Teri Kouba  
Senior Planner 
Grand Forks – East Grand Forks MPO 
600 DeMers Ave. 
East Grand Forks, Minnesota 56721 
teri.kouba@theforksmpo.org 
Phone: 218/399/3372 (M-W-F) or 701/746/2656 (T-Th) 

 
Once submitted, the quotes become the property of MPO. 

mailto:teri.kouba@theforksmpo.org
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I. Requirements 

 
A. Selection Committee 

The technical quotes will be reviewed by the Selection Committee, which may include staff from local 
municipalities and multi-jurisdictional bodies as follows: 

 

- ADA Title II Coordinator 
- City Administrator 
- Public Works 
- MPO Staff 

 
Once the written quotes are received, the Selection Committee will meet to rank the quotes. Firms may be asked 
to expand upon particular points in their written quotes and should be prepared to do so. 

B. Disadvantaged Business Enterprise 

In the performance of this agreement, the contractor shall cooperate with MPO in meeting its goals with regard 
to the maximum utilization of disadvantaged business enterprises, and will use its best efforts to ensure that such 
business enterprises shall have the maximum practical opportunities to compete for subcontract work under this 
agreement. 

1. Policy 

It is the policy of the Department of Transportation that disadvantaged business enterprises as defined in 
49 CFR Part 23, shall have the maximum opportunity to participate in the performance of contracts 
financed in whole or in part with federal funds under this Agreement. Consequently, the DBE requirements 
of 49 CFR Part 23 applies to this Agreement. 

2. DBE Obligation 

The MPO and contractor agree to ensure that disadvantaged business enterprises as defined in 49 CFR 
Part 23 have the maximum opportunity to participate in the performance of contracts and subcontracts 
financed in whole or in part with federal funds provided under or pursuant to this Agreement. In this 
regard, the contractor shall take all necessary and reasonable steps in accordance with 49 CFR Part 23 to 
ensure that disadvantaged business enterprises have the maximum opportunity to compete for and perform 
contracts. The contractor shall not discriminate on the basis of race, creed, color, national origin, age, or 
sex in the award and performance of DOT-assisted contracts. 

 
C. Equal Employment Opportunity 

In connection with this proposal and any subsequent contract, the consultant shall not discriminate against any 
employee or applicant for employment because of race, color, creed, religion, national origin, disability, sex, or 
status regarding public assistance. The consultant will take action to ensure that its employees are fairly treated 
during employment without regard to their race, color, creed, religion, national origin, disability, sex, or status 
regarding public assistance. Such actions shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising, layoff or termination; rate of pay or 
other forms of compensation; and selection for training, including internship and/or apprenticeship. The 
consultant further agrees to insert a similar provision in all subcontracts, except subcontract for standard 
commercial supplies or raw materials. The consultant will furnish all necessary information and reports and will 
permit access to its books, records, and accounts by the MPO and/or its representatives including state and federal 
agencies, for purposes of investigation to ascertain compliance with non-discrimination provisions or any 
resultant contract. 

D. Ownership, Publication, Reproduction, and Use of Materials 

All work products of the contractor which result from this contract are the exclusive property of MPO, local 
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partners, and its federal/state grantor agencies. No material produced in whole or part under this agreement shall, 
during the life of this agreement, be subject to copyright in the United States or in any other country. Permission 
and approval must be obtained from the MPO before any report, handbook, cassettes, manual, interim data, or 
results are published. Draft copies of all deliverables must be prepared by the consultant and reviewed and 
approved by the MPO before publication. The consultant, subject to the approval by the MPO, shall have the 
authority to publish, disclose, distribute, and otherwise use in whole and part, any reports, data, or other materials 
prepared under this agreement. 

E Records, Access, and Audits 

The consultant shall maintain complete and accurate records with respect to allowable costs incurred and 
manpower expended under this contract. All such records shall be maintained on a generally accepted accounting 
basis and shall be clearly identified and readily accessible. The consultant shall provide free access to the 
representatives of MPO, the US Department of Transportation, and the Comptroller General of the United States 
at all proper times to such data and records, and their right to inspect and audit all data and records of the 
Consultant relating to his performance under the contract; and to make transcripts there from as necessary to 
allow inspection of all work data, documents, proceedings, and activities related to this contract for a period of 
three (3) years from the date of the final payment under this contract. 

 
F Conflicts of Interest 

No official or employee of the MPO, state, or any other governmental instrumentality who is authorized in his 
official capacity to negotiate, accept, or approve, or to take part in negotiating, accepting, or approving any 
contract or subcontract in connection with a project shall have, directly or indirectly, any financial or other 
personal interest in any such contract or subcontract. No engineer, attorney, appraiser, inspector, or other person 
performing services for the MPO, state, or a governmental instrumentality in connection with a project shall have, 
directly or indirectly, a financial or other personal interest other than his employment or retention by the MPO, 
state, or other governmental instrumentality, in any contract or subcontract in connection with such project. No 
officer or employee of such person retained by the MPO, state, or other governmental instrumentality shall have, 
directly or indirectly, any financial or other personal interest in a project unless such interest is openly disclosed 
upon the public records of the MPO, the NDDOT, the MnDOT, or such other governmental instrumentality, and 
such officer, employee, or person has not participated in such acquisition for and in behalf of the state. 

 
G. Eligibility of Proposer, Non-procurement, Debarment and Suspension Certification; and 

Restriction on Lobbying 
 

The consultant is advised that his or her signature on this contract certifies that the company/agency will comply 
with all provisions of this agreement, as well as applicable federal and state laws, regulations, and procedures. 
Moreover the consultant affirms its compliance with the federal Debarment and Suspension Certification and the 
Federal Restrictions on Lobbying. 

 
H Subcontracting 

The contractor may, with prior approval from the MPO, subcontract as necessary to accomplish the contract 
objectives. Subcontracts shall contain all applicable provisions of this agreement, and copies of the subcontract 
must be filed with the MPO. 

 
 
I Assignments 

The contractor shall not assign or transfer the contractor’s interest in this agreement without the express written 
consent of the MPO. 

 
J Procurement - Property Management 

The Contractor shall adhere to 2 CFR 200 when procuring services, supplies, or equipment, which are 
incorporated into this agreement by reference and are available from NDDOT. 

K Termination 
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The right is reserved by either party to terminate this agreement with or without cause at any time if the recipient 
does not comply with the provisions of this agreement or its attachments. 

If the MPO terminates this agreement, it reserves the right to take such action as it deems necessary and 
appropriate to protect the interests of the MPO, and its state/federal grantor agencies. Such action may include 
refusing to make any additional reimbursements of funds and requiring the return of all or part of any funds that 
have already been disbursed. 

L Amendments 

The terms of this agreement shall not be waived, altered, modified, supplemented, or amended in any manner 
whatsoever, except by written instrument signed by the parties. 

M Civil Rights 

The contractor will comply with all the requirements imposed by Title VI of the Civil Rights Act of 1964 (78 
STAT. 252), the regulation of the Federal Department of Transportation, 49 CFT, Part 21, and Executive Order 
11246. 

The contractor shall not discriminate against any employee or applicant for employment because of race, religion, 
color, sex, age, handicap, or national origin. The contractor shall take affirmative action to ensure that applicants 
are employed and that employees are treated during their employment without regard to their race, religion, color, 
sex, age, handicap, or national origin. Such actions shall include but not be limited to the following: employment, 
upgrading, demotion or transfer, recruitment or advertising, layoff or termination, rates of pay, or other forms of 
compensation, and selection for training, including apprenticeship. Furthermore, the contractor agrees to insert a 
similar provision in all subcontracts, except subcontracts for standard commercial supplies or raw materials. 

N. Civil Rights - Noncompliance 

If the contractor fails to comply with the federal or state civil rights requirements of this contract, sanctions may 
be imposed by the FHWA or the NDDOT as may be appropriate, including, but not limited to: 

1. Withholding of payments to the contractor under the contract until the contractor complies, or 
2. Cancellation, termination, or suspension of the contract, in whole or in part. 

O Energy Efficiency 

The contractor shall comply with the standards and policies relating to energy efficiency which are contained in 
the North Dakota Energy Conservation Plan issues in compliance with the Energy Policy & Conservation Act, 
Public Law 94-163, and Executive Order 11912. 

P Handicapped 

The contractor shall ensure that no qualified handicapped individual, as defined in 29 USE 706(7) and 49 CFR 
Part 27 shall, solely by reason of this handicap, be excluded from participation in, be denied the benefits of, or 
otherwise be subjected to discrimination under any program or activity that receives or benefits from the 
assistance under this agreement. 

 
 
Q EPA Clean Act and Clean Water Acts 

The contractor shall comply with the Clean Air Act, 42 U.S.C. 1857; the Clean Water Act, 33 U.S.C. 1251; EPA 
regulations under 40 CFR Part 15, which prohibits the use of nonexempt federal contracts, grants, or loans of 
facilities included on the EPA List of Violating Facilities, and Executive Order 11738. 

R Successors in Interest 

The provisions of this agreement shall be binding upon and shall ensure to the benefit of the parties hereby, and 
their respective successors and assigns. 

S Waivers 
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The failure of the MPO or its local state/federal grantors to enforce any provisions of this contract shall not 
constitute a waiver by the MPO or its state/federal grantors of that or any other provision. 

T Notice 
 

All notices, certificates, or other communications shall be sufficiently given when delivered or mailed, postage 
prepaid, to the parties at their respective places of business as set forth below or at a place designated hereafter 
in writing by the parties. 

U Hold Harmless 

The contractor shall save and hold harmless the MPO, its officer, agents, employees, and member units of 
government, and the State of North Dakota and Minnesota and the NDDOT and MnDOT, its officers, agents, 
employees, and members from all claims, suits, or actions of whatsoever nature resulting from or arising out of 
the activities of the contractor or its subcontractors, agents, or employees under this agreement. It is hereby 
understood and agreed that any and all employees of the contractor and all other persons employed by the 
contractor in the performance of any of the services required or provided for under this agreement shall not be 
considered employees of the MPO, its member units of government, the NDDOT, or the MnDOT and that any 
and all claims that may arise under the Worker’s Compensation Act on behalf of said employees while so engaged 
and any and all claims by any third parties as a consequence of any act or omission on the part of said contractor’s 
employees while so engaged in any of the services to be rendered under this agreement by the contractor shall in 
no way be the obligation or responsibility of the MPO or its member units of government. 

V Compliance with Federal Regulations 

The contractor is advised that his or her signature on this contract certifies that its firm will comply with all 
provisions of this agreement as well as applicable federal and state laws, regulation, and procedures. Moreover, 
the contractor affirms its compliance with the federal Debarment and Suspension Certification and the federal 
Restrictions on Lobbying. 

 
 
II. PRELIMINARY PROJECT SCHEDULE 

 
A. Consultant Selection  

Request Quotes from Pre- Qualified Firms February 28, 2018 
  

Receive Quotes March 23, 2018 
Selection Committee Activity:  

Review Quotes March 28, 2018 
  

Select Finalist March 28, 2018 
Contract Negotiations Completed March 29, 2018 

MPO Policy Board Approval of Consultant Selection and 
  Contract  

April 18, 2018 

 
B. Project Development 

 

Notice to Proceed April 25, 2018 
First full Draft Report Submittal October 25, 2018 
Final Report Submittal January 25, 2019 

III EVALUATION CRITERIA & PROCESS 

The MPO in close coordination with members of the Selection Committee will evaluate the quotes based on, but not 
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limited to, the following criteria and their weights: 

 
A. Nature of the project (20 points) 

1. Does the firm show an understanding of the scope of work? 

B. Proximity of consultant to project (10 points) 
 

C. Past Performance (20 points) 

1. Does the firm routinely deliver desired products in a timely manner? 
2. Does the consultant routinely demonstrate initiative, efficient use of time and resources, and reliability in 

completing their projects? 

D. Capability of consultant to produce the required services (25 points) 

1. What are the technical and professional skills of each team member? 
2. What will be the assigned role each member will play? 

 
E. Ability to meet budget requirements (25 points) 

1. Can the team members devote the time and resources necessary to successfully complete this project? 
 

Each quote will be evaluated on the above criteria by the Selection Committee. The Committee will determine which 
firm would best provide the services requested. The qualifying firm chosen by the Selection Committee will enter 
into a contract and fee negotiation based on the cost proposal. 

 
The MPO is an Equal Opportunity Employer. 

 

IV TERMS AND CONDITIONS 

A. The MPO reserves the right to reject any or all quotes, or to award the contract to the next most qualified firm if 
the successful firm does not execute a contract within forty-five (45) days after the award of the proposal. 

B. The MPO reserves the right to request clarification of information submitted and to request additional information 
of one or more applicants. 

C. Any quote may be withdrawn up until the date and time set for the opening of the quotes. Any quotes not so 
withdrawn shall constitute an irrevocable offer, for a period of 90 days, to provide to the MPO the services set 
forth in the attached specifications, or until one or more of the quotes have been approved by the MPO Policy 
Board. 

D. If, through any cause, the firm shall fail to fulfill in timely and proper manner the obligations agreed to, the MPO 
shall have the right to terminate its contract by specifying the date of termination in a written notice to the firm 
at least ninety (90) working days before the termination date. In this event, the firm shall be entitled to just and 
equitable compensation for any satisfactory work completed. 

E. Any agreement or contract resulting from the acceptance of a proposal shall be on forms either supplied by or 
approved by the MPO and shall contain, as a minimum, applicable provisions of the Request for Qualifications. 
The MPO reserves the right to reject any agreement that does not conform to the Request for Qualification and 
any MPO requirements for agreements and contracts. 

F. The firm shall not assign any interest in the contract and shall not transfer any interest in the same without prior 
written consent of the MPO. 

 
V. QUOTE FORMAT AND CONTENT 



8 
 

Quotes shall include the following sections at a minimum: 

1. Summary of Proposed Technical Process/Planning Process 
2. Description of Similar Projects 
3. Project Staff Information including breakdown of estimated staff hours by each staff class per task 
4. References 
5. DBE/MBE Participation 
6. Cost Quotes 

 
 
VI. Cost Quotes/Negotiations 

1. Cost Quotes 

Submit a cost quote for the project work activities. Cost quotes will be separated from technical proposal. 
Cost Quotes shall be based on hourly “not to exceed” amount. Cost quotes must be prepared using the format 
provided in Appendix B. Attached to the Cost Quote the Certification of Indirect Rate Form also provided 
in Appendix B. 

2. Contract Negotiations 

The MPO will negotiate a price for the project after the Selection Committee completes its final ranking of 
the consultants. Negotiation will begin with the most qualified consultant. If the MPO is unable to negotiate 
a fair and reasonable contract for services with the highest ranking firm, negotiations will be formally 
terminated, and will begin with the next most qualified firm. This process will continue until a satisfactory 
contract has been negotiated. 

The MPO reserves the right to reject any, or all, submittals. 
 

VII. BACKGROUND AND SCOPE OF WORK 
 

Purpose 
The Americans with Disabilities Act (ADA) became Federal Law on January 26, 1992. The Act comprises five titles 
prohibiting discrimination against disabled persons within the United States. Title II of the ADA requires state and 
local governments to make programs, services, and activities accessible to persons with disabilities. It also established 
physical access requirements for public facilities, including pedestrian and transit oriented facilities. In order for the 
City of East Grand Forks (the City) to comply with the changes in the Act and guidance from the State of Minnesota, 
the City must manage efficiently the removal of barriers. The City will also need to identify and prioritize activities 
to remove these barriers. 
 
 The City under Title II of the ADA is required to conduct a Self-Evaluation of the public Right of Way (ROW)   and 
to formulate and carry out a transition plan (§35.105). The Self-Evaluation plan requested will be limited to assuring 
that the City meets mandated needs of providing access to pedestrian and transit modes of travel. This project consists 
of identifying intersections, pedestrian crossings, and on-street transit facilities within the City that do not meet current 
ADA access guidelines and developing a plan to bring these areas into compliance. The scope of this project will 
center on updates to the public ROW. Non-ROW issues will be done internally. 
 
The Self-Evaluation of the public ROW will be a comprehensive assessment of policies, procedures, and 
transportation elements to identify and correct barriers that limit otherwise qualified persons with disabilities from 
accessing and using pedestrian facilities, 
 
The City is seeking qualified professional firms and individuals experienced in the evaluation and development of 
program and accessibility plans to submit a Request for Quotes to provide consulting services to produce the City’s 
ADA Self-Evaluation of the public ROW and Transition Plan for pedestrian access routes and public ROW. 
Additional actions may be included as the Consultant deems appropriate based on their experience. All actions related 
to this project must conform to standards and specifications of the Americans with Disabilities Act. 
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Project Tasks 
Outlined below is the scope of work that will guide development of this project. The MPO and City has included the 
following scope of work to provide Consultants insight into the project intent, context, coordination, responsibilities, 
and other elements to help facilitate project development. 
 
At minimum, the consultant shall be expected to establish detailed analysis, recommendations and/or deliverables for 
the following tasks: 
 
Task 0- Project Management 
This task involves activities required to manage the project including staff, equipment, and documentation. It also 
includes the preparation of progress reports, documenting travel and expense receipts, and preparing and submitting 
invoices. It is imperative to consider the public and keep it informed of the planning activities and outcomes using 
strategies that include the use of the internet and social media. Maintaining a project website or providing information 
to the MPO and the City for posting on its website will be required. This task also includes monthly progress meeting 
with the Client, the preparation of meeting agendas, and taking and reporting meeting minutes. 
 
Task 1- Policy Review 
The Consultant will assist City and MPO staff in identifying all necessary documents and materials to conduct a self-
evaluation and audit process. Review and evaluation of City policies, programs, facilities, public right-of-ways, and 
activities to identify issues which may be discriminatory to people with disabilities. Policy documents will include 
those City policy documents that affect the public. The Consultant shall make recommendations for policy changes 
or for enacting new policies. 
 
The Consultant shall review and evaluate current City policies, programs and practices in order to identify issues, 
which may be discriminatory to people with disabilities and their ability to use pedestrian and transit facilities within 
the City. The review will include City policy documents that affect the public. The review should also evaluate the 
current level of program accessibility, including eligibility requirements, participation requirements, facilities used, 
staffing, transportation, communication, grievance procedures and emergency procedures. 
 
Task 3- Self-Evaluation of the public ROW and Transition Plan 
The Consultant shall develop the comprehensive ADA Self-Evaluation of the public ROW and Transition Plan based 
upon the results of the barrier assessments, policy review, and City and MPO staff guidance. The Transition Plan shall 
include all requisite information to comply with Title II of the ADA for such a plan, including, but not limited to the 
following: 

• Methodology for the Self-Evaluation of existing barriers to accessibility; 
• Summary of the findings of the Self-Evaluation of facilities, policies, programs, and practices; 
• Summary of the ADA Transition Plans from MnDOT and Polk County; 
• Identify barriers and provide recommendations of mediation measures to correct deficiencies and the 

prioritization of barrier remediation; 
• Cost estimates of remediation measures; 
• Implementation schedule that includes short-, mid-, and long-term efforts for remediation; 
• Procedures for periodically reviewing and updating the Transition Plan. 

 
All activities will be vetted trough the Project Review Committee and the public. 
 
Task 4- Management System 
Establish an actively managed tracking system database to update barrier removals as they are performed by City 
staff and to provide a medium for monitoring and updating the progress. The Consultant will provide training, as 
needed, to City and MPO staff in the use, maintenance, and update of the proposed management system. 
 
All database files shall be the property of the MPO and electronic files shall be submitted in a non-proprietary format. 
 
Task 5- Public Involvement 
The Consultant shall propose and lead a process for interested persons, including individuals with disabilities or 
organizations representing individuals with disabilities, to participate in the Self-Evaluation of the public ROW and 
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development of the transition plan. The process may involve surveys, workshops, or other such methods as proposed 
by the Consultant. The consultant must involve individuals with disabilities in the evaluation of sites, as required by 
Title II. 
 
Additional efforts in this area will include a City Council presentation regarding the importance of ADA, the results 
of the Self-Evaluation, presenting the Access Audit reports and any recommendations offered by the evaluation. 
 
Task 6- Time Frame 
The City seeks to have the results of this study completed within nine (9) months after the issuance of the Notice to 
Proceed. If the Consultant deems this unreasonable based on prior experience, a suitable completion date shall be 
clearly identified and an explanation given as to why the preferred date would be unrealistic. 
 

 
A. Consultant Responsibilities 

 
1. Policy changes and new policy recommendations. 
2. Sidewalk and curb ramp survey and report. 
3. Establishment of Management System for sidewalks and curb ramps. 
4. Self-Evaluation of the public ROW and Transition Plan 

 
B. Project Deliverables 

 
• Sidewalk and Curb Ramp Survey report 
• Policy review and recommendations 
• Management system  
• Self-Evaluation of the public ROW and Transition Plan 

o The final product will show recommendations of the Transition Plan. 
 

1. A first full draft report by noon, October 25, 2017 (10 full draft copies) 
2. An approved final report January 25, 2017 (25 full copies) 

 
One electronic copy of the approved final reports will be delivered to the Grand Forks-East 
Grand Forks MPO in PDF format. The electronic copies should be complete and in order such 
that additional copies of either document could be printed on-demand. In addition, electronic 
copies of any pertinent working papers and software either during the project or at its conclusion 
will be delivered to the MPO. 

 
C. Estimated Project Budget 

 

The MPO has budgeted $35,000 to compensate the selected consultant to complete the scope of work as 
identified. 

 
D. Other Requirements 

 
The consultant will update the Project Manager on an on-going basis, along with a written monthly progress 
report which will clearly reflect progress, timeliness, and budget expenditures. The monthly progress report will 
be required with the submission of each invoice. 

VIII. INFORMATION AVAILABLE FOR CONSULTANT 
 

A. General Information 
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The following resource data / information is available for the project:  

2015 Aerial Photography 
Grand Forks/East Grand Forks Long Range Transportation 2040 Plan  
Digital Zoning and Land Use Maps 
Various City Shapefiles 
 

 

IX. MAP OF PROJECT AREA – next page 
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APPENDIX A 

ATTACHMENTS 1 & 2 
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Attachment 1 
 
 

DEBARMENT OR SUSPENSION CERTIFICATION 
 
 

The Participant, (name of firm) certifies to the 
best of its knowledge and belief, that it and its principals: 

 
1. Are not presently debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded from covered transactions 
by any Federal department or agency; 

 
2. Have not within a three-year period preceding this proposal been 

convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or Local) 
transaction or contract under a public transaction; violation of Federal 
or State antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 

 
3. Are not presently indicted for or otherwise criminally or civilly charged 

by a governmental entity (Federal, State, or Local) with commission of 
any of the offenses enumerated in paragraph two (2) of this certification; 
and 

 
4. Have not within a three-year period preceding this application/proposal 

had one or more public transactions (Federal, State, or Local) 
terminated for cause of default. 

 
 

THE PARTICIPANT, CERTIFIES OR AFFIRMS THE 
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE 
STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION 
AND UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. 3801 ET 
SEQ. ARE APPLICABLE THERETO. 

 
 
 
 

Date 
 

(Signature of Authorized Official) 
 
 
 
 
 

(Title of Authorized Official) 
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Attachment 2 
CERTIFICATION 

OF 
RESTRICTION ON LOBBYING 

 

I  , hereby certify 
on behalf of 

(Name and title of grantee official) 
 

   that: 
(Name of grantee) 

 
(1) No federal appropriated funds have been paid or will be paid, by or on 

behalf of the undersigned, to any person for influencing or attempting 
to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or 

will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form- 
LLL, "Disclosure Form to Report Lobbying" in accordance with its 
instructions. 

 
(3) The undersigned shall require that the language of this certification be 

included in the award documents for all sub-awards at all tiers 
(including sub-contracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and 
disclose accordingly. 

 
This certification is a material representation of fact upon which reliance is 
placed when this transaction was made or entered into. Submission of this 
certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31, US Code. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure. 

 

Executed this day of ,    
 

By   
(Signature of Authorized Official) 

 
 
 

(Title of authorized official) 
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APPENDIX B COST QUOTE FORM 

 
(Include completed cost form in a separate Page labeled 

“COST FORM - Vendor Name” 
and submit with technical proposal as part of overall response.) 

 
COST QUOTE FORM 

The cost estimated should be based on a not to exceed cost as negotiated in discussion with the most qualified contractor. 
Changes in the final contract amount and contract extensions are not anticipated. 

REQUIRED BUDGET FORMAT 
Please Use Audited DOT Rates Only 

East Grand Forks ADA Transition Plan 
 
 

1. Direct Labor Hours X Rate = Total 
Name, Title, Function 0.00 X 0.00 = 0.00 

  X    
  X    
  X    

2. Overhead  

3. General & Administrative Overhead  

4. Subcontractor Costs  

5. Materials and Supplies Costs  

6. Travel Costs  

7. Fixed Fee  

8. Miscellaneous Costs  

Total Cost  
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Certification of Final Indirect Costs 

Firm Name:--------------------------- 
 

Proposed Indirect Cost Rate:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 

Date of Proposal Preparation (mm/dd/yyyy):  _ 
 
 

Fiscal Period Covered (mm/dd/yyyy to mm/dd/yyyy):.  _ 
 
 
 
I,the undersigned, certify that I have reviewed the proposal to establish final indirect cost 

rates for the fiscal period as specified above and to the best of my knowledge and belief: 
 

1. All costs included in this proposal to establish final indirect cost rates are allowable in 
accordance with the cost principles of the Federal Acquisition Regulations (FAR) of 
title 48, Code of Federal Regulations (CFR), part 31. 

2. This proposal does not include any costs which are expressly unallowable under the 
cost principles of the FAR of 48 CFR 31. 

 
All known material transactions or events that have occurred affecting the firm's 
ownership, organization and indirect cost rates have been disclosed. 

 

Signature:   
 
 

Name of Certifying Official (Print):  _ 
 
 

Tle:t ---------------------- 
 

Date of Certification (mm/dd/yyyy):  _ 
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